
Tips For Maximizing Benefits From A Virtual Assistant
If you want to gain more time for your family and your business, hire a virtual 
assistant. To maximize the benefits from the working relationship with the VA, follow 
these tips
by Lawrence Perry

LONDON, ENGLAND — (Off icialW ire) — 06/03/09 — Running a business shouldn’t  
be about working l ike a horse and leaving no t ime for yourself , your family or any of  
the things that matter to you. That’s not what l iving means. I f  you want to maximize 
your t ime, run a successful business and actual ly l ive a good l ife- hire a virtual 
assistant. The virtual assistant wi l l  help ensure that al l of  the work in your of f ice 
gets completed on t ime. This wi l l  help you gain more t ime for your family and 
yourself .  But to enjoy the benef its of  having a virtual assistant under your payroll,  
you must make sure that you have a good working relat ionship with the VA. A VA wil l  
perform all sorts of  tasks for you as long as the VA is qualif ied and he/she is aware 
of  the tasks that need to be completed. To maximize the benef its of  having a VA, 
follow the following t ips on how to have a great working relat ionship with your virtual 
assistant. 

First,  make sure that  your communication l ines are open. Since the VA wil l  not be 
working for you in your off ice, you need to make sure that you can reach your 
assistant anyt ime you want during the working hours you have set. Your virtual 
personal assistant should also be able reach you should he/she have any concerns 
regarding the tasks that are being performed. 

Provide clear instruct ions especial ly if  your virtual assistant is new. In the beginning 
you need to make sure that you are providing clear deadlines and clear instruct ions 
to the VA. Never assume that your VA wil l  just f igure things out and know what to do 
when you give them unclear instruct ions.  If  you want things done perfect ly, provide 
guidelines to your VA. Later on, when your VA understands more deeply how your 
business works and how you want things done then all tasks wi l l  be performed with 
much more ease.


